Create Account (New Families Only)

The instructions below are for families new to Desert Heights. If you are an
existing parent/guardian within the district, either login with your ParentVUE
account or contact the school for your activation key to activate it.

e Click here to access the Online Registration Account Access Screen.

e |If you are a new family and do not have an existing ParentVUE account, click “More Options” and then
“Create a New Account”.

Login

Desert Heights Charter Schools

Wore Options a

Create a New Account Forgot Password

o Review and accept the privacy statement.

o Enter the parent/guardian’s name and email address information along with the characters in the picture.
Once complete, click “Continue to Step 3".

Step 2 of 3: Greate Your Account

Please enter your first name, last name, and your emall address

Confirm Email Address

dhes paremi@gmail com

2 _Z4 73 @ Typethe characters you see in this picture

27471

Continus 10 Siep 3

e Click | Return to login | and close the browser window.

e Check the email address used to register the account and locate the “ParentVUE Registration” message.

DoNotReply@dhschools.org
tome |~

Hi Jane,

Welcome to the ParentVUE online registration portal. Click here 1o complete the account creation process and begin online regisiration.

This is an automated email. Please do not reply fo this message.

o Click the “here” link in the email to proceed with the account setup.

¢ Enter the enrolling parent’s email address along with the desired password. Confirm the password and click
“Save and Continue”.

Create Password

Jane Doe

Please choose a login and enter your password to complete account creation and begin the
online enrollment process

UserID

dhes parent@gmail.com

If you forget your user ID or password, the login information can be emailed to you from the
“Forgot my password link on the login page.
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https://az-dhcs.edupoint.com/login_parent_oen.aspx

Start the Registration

Depending on the time of year, you will see one or more options to register students. Select the option that applies
to your student.

Note: If at any time you need to pause the registration or delete one, simply save the current page and then
login again to make the appropriate selection.

Resume Open Enroliment

2024-2025 Open Enroliment

¢ Review the introduction and click “Continue”.

DESERT HEIGHTS

Online Registration

INTRODUCTION
Q Introduetion
Welcome

@ Information

Welcome 10 Online Registaton for Desert Heights Chans Schools!

o B F e

=

Note: All fields with a red asterisk (*) are required throughout the registration process.

o A screen like the following will display. If you previously had students enrolled in our school, a list will display,
otherwise, it will be blank. Click “Save And Continue”.
Students to enroll in 202‘2:2‘023 -
Students to exclude r;um‘ 2022-2023
[ ]

Enter the enrolling parent’s First and Last name in the Electronic Signature field as stored in ParentVUE (upper
right corner). Click “Save and Continue”.

Signature

Please enter your first and last name below

By typing your name below and pressing the button at the base of the page you attest that you are the account holder, are authorized to provide the
Information and agree that the information provided Is accurate 1o the best of your knowledge

Electronic Signature* Jane Do

Save And Continue
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On the “Family — Home Address” screen, enter the family’s address in the fields provided and click “Save And
Continue”.

°
Home Address
@ Instructions
a)
— Fraction  Diwction S Ty Fow Dimcion Agartm
iy s T Com”
" atomab
s
A Corte
°

On the “Family — Mail Address” screen, select the checkbox if the mail and home address are the same, or
enter the family’s mailing address in the fields provided and click “Save And Continue”.

FAMILY

Mail Address

@ Instructions

] Mail address is the same as home address

12345 W Main §t
Glendale, AZ 85308

< Presious

Save

[ % S L .

Prease sater your mal addvess in the address editor below. Once compiete. the mai address should b formaned as it woud on nomal US Postal
mal

And Continue >>

2019-2020

Enter the demographic information for the parent/guardian completing the registration and click “Save And
Continue”

Demographics: Jane Doe

First Name *
Middle Name
Last Name e

Gender

Education Leval

Mo further information is known for this Parent/Guardian

Parent/Guardian |i

t this address

4234 E Main 5t
Glendale, AZ 85308

revious

Some Gollege or Trade School

Click the “Mail address same as home

address” checkbox if appropriate or enter the mailing address.

Mail Address: Jane Doe

Mail address same as home address

1234 E Main 5t
Glendale, AZ 85308

LR -UETERE Save And Continue 3

Enter the work address or click the checkbox if the parent/guardian is unemployed registration and click “Save
And Continue”

Work Address: Jane Doe

[ Check here if parent/guardian does not have an employer
-oR-

Employer Name

Employer
ob Title Job Tite
Parentiguardian s an employee of [ ]

this school district

©  Enter the work address for the parentguardian.

Q| Tyeet
Street Number

12345

Unit Number

city

Glendale

state Zip Code

Type
stov

Post Direction

Unit Type

12345 W 1st St
Glendale, AZ 85555

85555
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¢ “Add’ phone numbers as needed for the identified parent/guardian and be sure to specify which number is the
primary and enter an email address. Click “Save And Continue” once complete.

Contact Information: Jane Doe

Phone Numbers

®  Line  Primary  Type Extension Contsct  MotListed

¢ On the Military Status screen, identify the active and reserve military status of the identified parent, and if
applicable, enter the current rank.

Military Status: Jane Doe
Parent is a member of the Army, Navy. Air Force, Marine Corps or Coast Guard on Active Duty?

Military Active - s o

Parent is a member of a reserve force in the United States military, Army, Navy, Air Force, Marine Gorps or Goast Guard?

Military Reserve* No i
What is your current Gaptain
rank?

¢ Make the appropriate selections on the Migrant screen for the identified parent.

Migrant:
Have you or a member of your family moved in the last 36 months to do, or apply for, agricultural or fishing related work, including dairies, nurseries, meat or vegetable

processing, feed yards or field work?

Migrant Moved ™ No v

Have your children moved with or to join the worker above in the past 36 months?

Migrant Moved Child* No v

LeZCCTENN Save And Continue

e From this screen, the existing parent/guardian’s information can be edited, or another parent/guardian can be
entered as needed. Click “Save And Continue” if no additional modifications/additions are required.

2019-2020

PARENT/GUARDIAN

Add [r]pdste ParentiGuardian details
First Name Last Name Gender Status.

Eait Jane Dse Femsis
4 Add New Parent/Guerdian <:

<< Pravious| | Save And Confinus =>

o Click “Add New Emergency Contact” to enter emergency contacts.
Note: A minimum of one emergency contact is required and a maximum of 4 contacts can be entered per
student.

EMERGENCY

Please add st least 1 emergency contacts

First Name Last Name

= Add New Emergency Contast

1. Enter the emergency contact’s first and last name and optionally enter information in the remaining
fields. Click “Save And Continue”.

EMERGENCY [

Demographics: John Smith

ggggggggg Yo
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Enter the contact information for this emergency contact. Click “Save And Continue”.

EMERGENCY

AR M MTERNMNS

Contact Information: John Smith
PrmaryPhone © s 555 . 555

Mabile Phane

Wark Phone

Ext

Other

Phane Type

Email Address

3. Edit or add additional contacts as needed from this screen.
EMERGENCY

Plzass 2dd atleast 1 emargency contacts

First Name Last Name Gender Status

Smith o Complete

Edit | X Deletz John

+ Add New Emergency Contact

ATl Save And Continue >

4. Click “Save And Continue” once all emergency contacts have been added.

“ ” H H H 13 ) H
o The “Students” screen will allow you to start entering student data. Click “Add New Student’ to begin.

STUDENTS 2022-2023

Please add or update student details for each student you want to enroll

Complete stat di green box on this screen does not mean that the registration is completed. Please continue registration by clicking the "Save And

Continue" butt u are done with this page

If you need to add a new student, but "Add New Student” button is missing, please stop registration and notify your school immediately

Students to enroll in 2022-2023
First Name Middle Name Last Name Gender Grade Status

+ Add New Student
Students that will not be enrolled in this application
[ ]

Enter the appropriate demographic data for the new student and click “Save And Continue”.

Note: Some grade levels have age requirements that the system will check for, if the “Invalid Age” alert occurs,
review the student’s birthdate and grade to ensure the appropriate information was entered.

DEMOGRAPHICS [} [

Demographics: New Student

First Name * Minnie

Middle Name *

No Middle Name

LastName * Mouse

Suffix

Gender Female A
Birth Date © 0810812017 =

Entering Grade * e o
Frimary Address © Parent, Enroling ! Dos, Jane v
Home Address Mail Address

1234 E Main St 1234 E Main 5t

Glendale, AZ 85308 Glendale, AZ 85308
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o Complete the additional demographic data for the current student and click “Save And Continue”.

Note: Depending on your selection, additional fields may be exposed for completion. Also, if you wish not to
enter the student’s birth country, select “I do not wish to answer”,

2022-2023

DEMOGRAPHICS S ~

Additional Information: Minnie Mouse

0 Instructions

e Answer the “Dwelling” questions and click “Save And Continue”.

Dwelling: Minnie Mouse

@ Instructions

Pleass enter all relevant information for this student

The purposs ofthis survey i to defsrmine eighiify for potentisl servioss undie the Eucstion Actof 2001
Dows your student sck & e, reguisr, and adeguste ighttima resdence?
Yes l
The student ives with Parent(s)lagsl quardian(s) El
Student ives Deutied up with relaives orfisncs dus o ~

<<Previous | |Save And Continue >>

o Complete the “Ethnicity & Race” questionnaire. Click “Save And Continue”.

Note: More than one race can be selected if needed.

ETHNICITY & RACE [ N .

Ethnicity: Minnie Mouse

8 Instructions

The following information is not used for envollment decisions. Plezss optionally select all that 2pgiy.
Select One v

Provide the following infermation about the student's race

(ARl S=ve And Continue >

o Enter the student’s previous school information for the past 2 years. Click “Save And Continue”.

Previous Schools Attended: Minnie Mouse

@ Instructions

Senool Name ciy sute counry Grace Scnool Year Amenced Phone

e Complete the “Discipline History” section. Click “Save And Continue”.
Note: Additional fields will be required if “Yes” is selected for either field.

Discipline History: Minnie Mouse

@ Instructions

Per Arizona Revised Statute 15-184, A charter school may refuse 1o admit any pupil who has been expelled from ancther educational institution or who s in the
process of being expelled from another egucational Instiution.

Has this student been expelied from another educational institution, or is this student in the process of being expelled from ancther educational institution?

No
Yes

RGEICTE Save And Continue >
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o Complete the “Enroliment Information” section. Click “Save And Continue”.

Enrollment Information: Minnie Mouse
@ Instructions

Please answer ihe folloning quest

the StUdeNts NIStory of rEtention and homescnaoiing

Has student ever been
homeschooled?

I yes, what grade was the student
nomeschooled?

If yos, what year was the student
homeschooled?

RLCICTl save Ana Continue >

¢ Complete the “Special Services” section. Click “Save And Continue”.

Note: Additional fields will be required if the student has participated in special services or program.

Special Services: Minnie Mouse

@ Instructions

Please provide the special services history for this student.

Per Arizona Revised Statute ARS 15-184, A Charter school shall not limit admission based on ethnicity, national origin, gender, income level, disabling condition.
proficiency in the English language or athletic ability.

Desert Heights Schools are committed to providing quality instruction that meets all individual needs of our students in a comfortable and safe learning environment
from the start of their experience with us. Please provide as much information about your child as possible so our schools are best equipped to support the
individual learning needs of your child

Has this student ever been tested for special services or programs?

Has this student ever participated in special services or programs?
I
() Ne

N
() Yes

o Complete the “Language Survey” section. Click “Save And Continue”.

Language Survey: Minnie Mouse

What language do people speak in

English -
the home most of the time?"
What language does the student English .
speak most of the time?*
What language did the student English .

first speak or understand?*

¢ In the “Signature” box, the parent/guardian should electronically sign their name.

Parent Signature:

Signature

Clear Signature

@ Instructions

With the mouse on a computer click and drag 1o create your signature within the bax. With a smarfphane or fablel, use your finger 1o create the signature in
the bax

Iatiest | have read, understand, and agree o the confent of this document and/or all the information | have provided is accurale to the best of my knowledge

o Enter the student’s physician and dentist information. Click “Save And Continue”.

Health Information: Minnie Mouse
Fryscian

Hame
Ehare Numer
Extension

Preterred Hospital

Dentis

Hame
Phane Numer
Extension

omee
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e Enter any notable health conditions for the student, or if the student does not have any health conditions, click
the “Student has no health conditions” checkbox. Click “Save And Continue”.

Health Conditions: Minnie Mouse

@ Instructions

Plasse enter any physicsl or mentsl heslth conditions (seizures, sllergies. stc.) below. The school will contac the parentigusrdisn ss nesded if sdditionsl documentstion is
required upon enrollment.

[ Student has no health conditions <:

-OR-

Health Condition Comment

Allergy [ Studenthas = severs slergy fo muts

* Delste

¢ Enter any medication that will be provided to the school for administration and identify any notable medication
the student receives at home. If the student does not take any medication, click the “Student has no
medication” checkbox. Click “Save And Continue”.

Note: The school does not provide medication. Medication that needs to be administered by the school
must be provided by the parent/guardian to the school in its original packaging along with the appropriate
consent form.

Medications: Minnie Mouse

@ Instructions

Our schosis do fosion. Afemstively. parents i o iristraion st school Alzo, sudanis.
NOT 1o carry tofrom school. 2 armanged oanter.

D studenthas nomedieston ]
"

or

Listany 2 tabe
Medication Name. Dose. Frequency  Reason

 Delete Benadnt © T 2 External hives due fo food allergies

4 A3 New School Medication

List any medications taken by the student at home
Medication Name Dose Frequency Reason

+ Adl New Hame Medisston

ot 2 2 taken 3t home

e Select the relationship for the parent(s)/guardian(s). Also, check any boxes that apply for each
parent/guardian. Click “Save And Continue”.

Parent/Guardian Relationships: Minnie Mouse

@ Instructions

Indicate the feiafonship each Parent Guardian has with the student
Rt Last Lives  Comtact e Has Mailings Release  Financial
Relationship Name  Mame  Gender| With  Allowsd Rights  Custody  Allowsd To Resp
Fatne .
on Eliot  Male

No Relationship

Mothe v Krissi Eliott Female

Lives With in the household with the student
Contact Allo e student and will b
Ed. Rights. Indicates e 2n has righ e d garding the student's e
parent portal

Has Custody’ Ind
Mallings Allowed Indic g the stugent
Release To' Incicates the school ian

Financial Resp. Indicates ihe parent/guardian is financially responsible for the student

e Select the relationship for the listed emergency contacts and indicate whether the student can be “released to”
the identified contact. Click “Save And Continue”.

Emergency Contact Relationships: Minnie Mouse

@ Instructions

Ship ach emergency contact Nas with the student. When “Release To Is checked, it authonizes the school to release the student to the

further contact/approval from a parentiguardian. Later you will be asked to indicate your call order preferences for all contacts

Assaciale al least 1 contacts and at mest 4

Relationship First Name Last Name Gender Release To

o Donala Duck <_":|

LT save Ana Continue
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¢ From the “Emergency Contact Order” screen, drag and drop contacts to change the order. Click “Save And
Continue”.

Emergency Contact Order: Minnie Mouse

@ Instructions

Drag and drop the contacts below in the order in which they should be contacted in the event of an emergency:

() 2ne Doe Mather)

E] John Smith (Emergency Contact) AMobile Phone: 222-222-2222
Home FPhone: 555-555-5555
Wiorke Phona: 444-444-4444

¢ Review the FERPA policy and designate your preference for releasing directory information for the student.
Click “Save And Continue”.

FERPA: Minnie Mouse

@ Instructions

close the information wi

idy.
teams, dates
0u do not wish for directory information for your child to be
e writlen authorization from you to change &

efizct unless w

Can the school release directary
information? *

< Pravicus | [ )

¢ Review the “Permissions” information and designate your preference for each item. Click “Save And Continue”.

Permissions: Minnie Mouse

@ Instructions

Flease select "Yes” next to the statement if you. as the parentiguardian, permit the identified student to paricipate in the comesponding item during the school day. at schoal
sponsored events or as pert of any Desert Heights club or sthlefics program. This permission will cover the entire tenure of the child while sttending any Desert Heights schoal.

By selecting "Yes" below, you sre giving permission for the identified student to participate in school sponsored events during the school yesr. The school will tske sll ressonsble
precautions to insure sgainst the possibility of accidents. | understand the school or the teacher in charge is not Rable for sctidents ocourring to students either on school premises or
while on school sponsored events as part of the school's activities. Information conceming & specific school sponsored event, such as date. time of departure, destinstion, cost nd
mesns of transportstion will be sent to the parentiguardisn prior to esch school sponsored event

Participate in off-campus activities: * Yes
Private transportation with an adult Ve
driver:™

School vehicles used for

ves
transportation: *

Walk from school to another site: ™ Yes
Public transportation from schoal to Vee

another site: *

There may be times during the schoal year when the School, news medis or ofhers wish to photograph or videotape your child st schoal for wse in print, videa, Intemet or other
communications. By selecting “¥es" below you are giving permission to the schoal ta provide information canceming school activities with the identified child to the genersl news
mediz. Additionally, you are giving permission for the student's name, portrait, picture or voioe to be used for display of in promotional material in & varisty of mediums,

Release medialnews information as. Vee

outlined above: ™

There may be times during the schoal year when the school. news medis or others wish fo use artwork created by your student at the school for use in print. video. Intemet or other

e Once the student and parent(s)/guardian(s) have reviewed the appropriate handbook, click the checkbox to
indicate understanding of the identified policy. Click “Save And Continue”.

Policy Acknowledgement: Minnie Mouse

@ Instructions

The Student & Parent Handbook contains a variety of important policies that require acknowledgement from families upon enroliment and again annually at the
start of each school year

s the school's website to review the current handbook for the enrolling student’s grade level Once reviewed, please check the items below to confirm the
parent(s)iguardians) along with the student acknowledge the receipt of all information and agree to abide by the cutined school policies.

Student & Parent Handbook:
Commitment to Excellence
Contract:

LQEEYTE Save And Continue
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o Complete the “Misc Information” section. Click “Save And Continue”.

Note: If the student was referred by an existing Desert Heights family or staff member, please take a minute to
complete the Coyote Referral Form.

Misc Information: Minnie Mouse

@ Instructions

What will Be the student's method

Add additional students as needed from this screen. Click “Save And Continue”.

Note: Please add all students in the household and “exclude” those you wish not to enroll.

STUDENTS

Students 1o enroll in 2022-2023

Sludents 1o exclude from 20222023

Mt Mo

Upload all applicable documents for all students by browsing to the file and clicking , or indicate
the items will be hand delivered to the school. Click “Save And Continue”.

Note: All required documents must be received by the school to finalize the registration. Missing documents
will cause processing delays.

@ nstructions

Once the student registration is complete, click “Review” to review the data pending submission.

REVIEW/SUBMIT

2021-2022

flf’ ‘ e
= Home Address
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Once the information is accurate, check the box to verify the data is correct and click “Submit’.

Note: Once the registration is submitted, additional students cannot be registered until the pending
registrations are processed. To avoid any unnecessary delays, enter data for all children prior to submitting.

°
¥ 1 have reviewed all registration data and verified that it is correct
== Previous m
[ ]
Confirm
Pressing OK will submit the student registration information for the 2019-2020 school
year. From this peint on you will not be able to make any further changes to the
registration information in this porial; however, you may retum to Online Enrollment to
check the status of your submission
B o
[ ]

2024-2025 Open Enrollment

“The status of your rogisirationss) hal are in progeess can be feund on B

W revie the regiskalion and update the sialus dusing the review ceocess. I rou have
o)

When prompted, click “OK” to submit the registration for further processing by the school.

A confirmation like the following will be received once the registration has been submitted.

An email confirmation will also be received to indicate a successful submission.

Successful Submission inbex =

DoNotReply@dhschools.org
tome [+

call the school at (602)896-2900. Thank you!

=

10:12 AM (0 minutes ago) -

Dear Jane Doe, The enline registration form has been successfully submited. If you elected to hand defiver documents, please bring them 1o the school as soon as possible since they are
required to finalize the registration. Please allow a few days for processing. We will contact you when your student's registration form has been accepted. If you have any questions please

]

Note: To prevent processing delays, please hand deliver any necessary documents to the school as soon as

possible.

Check Status

During the review process, emails will be sent from the school, but the enrolling parent/guardian can also check the

registration status online.

Note: The form cannot be modified once submitted. If you notice errors while reviewing the information, please
contact the school’s registrar for assistance.

e Click here and login to ParentVUE.

Online Registration
2019-2020
Review | Submitted: 2/7/2019 1:20 PM

Status Last Name First Name

“HWaitng  Mouse Minnie:

Grade School Name

K

7)) Desert Heights Gharter School: Waiting

Comments

el |

e Click the button to review the submitted form.

The Online Registration page will load and display the status of all pending registrations.

e From the review page, the registration page can be printed if desired by clicking the button.
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